UBND TINH HUNG YEN

SO NONG NGHIEP VA PTNT

S6:311 /KH-SNN

KE HOACH

Thuc hién nhiém vu cong tac cia S& Nong nghiép va PTNT tinh Hung Yén
Thang 11 nam 2023

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tuw do - Hanh phic

Hung Yén, ngay 3/ thang /0 nam 2023

Thuc hién Quy dinh s6 540-QB/TU ngay 10/10/2022 cua Ban thuong vu Tinh ty vé viéc danh gia, xép loai chat luong co
quan, to chtrc, don vi va ca nhan cén bo, cong chtc, vién chic, nguoi lao dong tinh Hung Yén; S Nong nghiép va PTNT xay dung
K& hoach thuc hién nhiém vu trong tam thang 11 nam 2023 cua So, cu thé nhu sau:

Thoi gian yéu

TT  |Ni dung cong vige San phim nhic(;:: f':;adzjt Pon vi thyc hign Linh dao phuy trich S:L'J
ra
| [Cac nhiém vu theo chwong trinh, ké hoach di dé ra (tir
Tham cac cac cudc hop do Bo Nong nghiép va PTNT, Tinh Theo yéu cau o
1 |, , ; P T g ’g P , Cudc hop 160 yeu &2 Ban Giam doc
uy, UBND tinh, cic co quan, don vi khéc t6 churc ctia Van ban
Theo Lich Van phong S¢;
2 |Tiép cong dan S6 ghi ché tiép cong dan ’ Gb. P6 Minh Tuan
p cong g eaep p cong. Thanh Tra S&
cua S¢&
. e 4. ik . . Cac phong, ban, o
3 |Phan giao cac van ban dén Vin ban Hang ngay pdorn g/i Ban Giam doc
e . . |Céac phon ,'ban, e 4k
4 |Phé duyét cac van ban di Vin ban Hang ngay pdo’n ?/i Ban Giam doc
Kiém tra tién d6 san xuat néng nghiép tai cac dia phuong trén | ‘ N . N - GD. b6 Minh Tuan
5 i g nghicp & fap & S0 cudc kiém tra Hang tuan |Phong Trong trot

dia ban tinh

- PGP. Nguyén Vin Trang




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
Kiém tra tién do xay dung NTM méi, néng cao, kiéu mau tai . . N Vian phong GD. b6 Minh Tuan
6 o 86 cude Hang tuan R N
cac dia phuong DPXDNTM PGD. Lé Trung Can
K,1em treAt cong trinh Ete dl'e;:u, cong ,trlnr) phOI:lg, chong thien ta: ; ‘ . Ch1 cuc‘ QL bé GD. D3 Minh Tuan
7 [c&c huyén, thanh pho; Kiém tra cac cong trinh trong diém vé Kiém tra Hang tuan | diéu va PCLB X e s
A . \ £ A PGD. Nguyén Van Kinh
cong tac phong, chong thién tai...
3 Tlevp n%lan Ya g1,a1 qvuyetv Thu tuc hanh chinh thudc tham quyén Két qué gidi quyét ‘Theo tho} Céc phong,‘ ban, Ban Gidm déc
quan ly nha nudc cua S& gian quy dinh don vi
Thuc hién cac nhiém vu do UBND tinh, chu tich UBND tinh oo Theo thoi | Céc phong, ban, cr ak
9 . Vin ban } ) . Ban Giam doc
giao gian quy dinh don vi
Cac cdng tac chuyén mén
Tiép tuc chi dao cac phong, don vi to chirc thuc hién cd hiéu
qua cac chuong trinh, dé an, dy an ctia nganh do B, UBND Céc ohana. ban
10 [tinh giao ndm 2023; don déc nha thiu ddy nhanh tién do | Vanbanhdso | Thang 11 pnong, ban, Ban Giam déc
s A < . X , , J4 , don V1
XDCB céc cong trinh trong diém dam bao chat lugng, dung
thiét ké va tién do.
Tap trung chi dao trong, cham soc cdy vu Pong 2023 - 2024;
ku?mAtra, q(A)n (TOC C(zng taAC tiéu tfjoat nude cho (iay v Dong\, ) Phqng Tro?g trf_)t GD. D& Minh Tuan
mo rong dién tich trong cdy vu Pong ua lanh, phan dau dat va | vian ban, cudc kiém , Chi cuc Bao vé X <o )
11 2 , . A A Théang 11 N PGD. Nguyén Van Trang
vuot ke hoach. Chi dao cac dia phuong thyc hién cac cong tac tra thue vat X <o L
X1 \ 3 A N 1A . \ .| PGD. Nguyén Van Kinh
chuan bi cho san xuat vy Xuan nhu cay cai, nao vét Bong Chi cyc Thuy lgi

Xuan...




TT

N§i dung cong viéc

San phim

Thoi gian yéu
ciu ciia
nhiém vu dit
ra

Pon vi thue hién

Lanh dao phu trach

Ghi
chu

12

Chi dao cdng tac quan Iy nha nudc vé thirc dn chan nudi; chi
dao cac huyén, thanh phd, thi xa tuyén truyén cac ho chin
nudi lon chu dong ap dung cc bién phap chan nubi an toan
sinh hoc, chin nudi Vietgahp, chin nudi hitu co két hop voi
men vi sinh; cham s6c t6t dan lon giéng, dam bao an toan dich
bénh, dam bao ngudn con giéng tét cho phét trién dan tai chd
va c4c ho chan nudi tai cAc dia phuong; phdi hop véi dia
phuong thyc hién tot cac dy an: Chin nudi gia cam Vietgahp,
chan nubi lon an toan sinh hoc theo hudng Vietgahp va chan
nudi bo thit cao san, dy &n dam bao ding ké hoach, tién do va
hiéu qua.

Vin ban, kiém tra

Thang 11

Phong Chan
nuoi

GP. P6 Minh Tuéan
PGD. Lé Trung Can

13

Pon ddc, chi dao don vi chuyén moén phéi hop véi dia phuong
thuc hién tot cong tac tiém phong cho dan gia sc, gia cam vu
Thu - Pong 2023 dam bao ké hoach; ting cuong cbng tac
kiém tra van chuyén, kiém soat giét mo, vé sinh chudng trai,
mdi trudng chan nudi; ting cudng kiém tra, giam sat, phat
hién sém dich bénh gia slc, gia cAm nhat 12 Dich ta lon Chau
Phi, cim gia cam, 16 mém long méng gia stc, Tai xanh & lon
dé c6 bién phap xir 1y kip thoi, hidu qua.

Vin ban, kiém tra

Théang 11

Chi cyc Thu y

GP. P6 Minh Tuan

14

Tiép tuc bam sat, don ddc cc xa dé tién hanh ding ky xa nong
thdn méi nang cao; tong hop bao céo tinh hinh hoat dong ciia
cac HTX trén dia ban tinh

Van ban; kiém tra

Théang 11

Van phong
DPXDNTM
Chi cuc PTNT

GDb. P4 Minh Tuan
PGD. Lé Trung Can

15

Giam sét tinh hinh hoat dong ctia cic hop tac x4, t6 hop tac
nong nghiép, trang trai, tinh hinh co gidi hoa trén dia ban tinh;
téng hop két qua danh gia, phan loai HTX néng nghiép; tong
hop béo céo nam vé Kinh té HTX, trang trai, lién két san xuét
va co gio1 héa nong nghiép

Béao cao

Théang 11

Chi cuc PTNT

GD. D6 Minh Tuén
PGD. Lé Trung Can




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhiém vu dt Don vi thyc hién Lanh dao phu trach chu
ra
Chi dao Chi cuc Thuy loi, chi cuc QLD&PCLB phbi hop voi
cac cong ty TNHH MTV KTCTTL va dia ph theo doi 7 Chi L bé — .
.x -,(g y Y . A @ p uon:g \ Vin ban, cudc kiém , 1 Cl,lC‘ Q © GD. b6 Minh Tuan
16 |dién bién thoi tiét, myc nude cic sOng truc, chu dong phong, tra Théng 11 diéu va PCLB PGB Neuvédn Vin Kinh
chéng thién tai; chi trong céng tac giai téa vi pham cbng trinh Chi cuc Thuy loi EuY
dé diéu, thuy loi.
Trinh UBND tinh giao ké hoach, hd tro kinh phi nao vét dong , . . .| GBb.DdMinh Tuin
. : ; : Van ba ~
17 |xuan va dép dé BHH 2023-2024 cho cac don vi anban Thang 11 | Chi cue Thiy loi| b o o van Van Kinh
Tiép nhan, tong hop, hd so dang ky tham gia danh gi4, xép N , . GD. B4 Minh Tuéan
1 P H Thang 11 | Chi cuc PTNT ‘
8 hang san pham OCOP nam 2023. %0 ang Chicye PIN PGD. Lé Trung Can
T chirc ra soat tién do thuc hién cac nhiém vy, ké hoach duoc . , Céc phong, ban, Y
O thye hien ¢ cIm Vi : : K& hoach
19" lgiao trong nam 2023, xay dung ké hoach nam 2024. ehoae Thang 11 don vi Ban Gidm doc
Béo céo két qua cdng tac quan ly nha nudc vé vat tu ndng Chi cuc
20 |nghiép; chat luong, an toan thyc pham linh vyc néng nghiép, B4o c4o Thang 11 | QLCLNLSva | PGD. Nguyén Vin Trang
ché bién va phat trién thi truong nong san thang 11 TS
Chi dao thuc hién doan giam sat chit lwong ATTP; Poan | Cuoc giam sit, va Chi cuc
% [ C C ; udc giam sat, van , N x . ,
21 Kiém tra hau kiém san phim OCOP bin Thang 11 QLCL_II_\ISLS va | PGD. Nguyén Van Trang
Chi dao t6 chire thuc hién nang cap, duy tri, mé rong hé thong Chi cuc
22 [thong tin dién tir hy.check.net.vn nam 2023; hd tro dbi twong | vén ban, hd so Thang 11 | QLCLNLSva | PGP. Nguyén Vin Trang
tham gia dé an TS




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
Chi dao té chirc thuc hién cac ndi dung hd trg D& an Chudi Chi cye
o3 |FhPdaoto e g not dung : viin bén, h so Thang11 | QLCLNLSva | PGD. Nguyén Van Trang
san xuat tiéu thu san pham an toan nam 2023 TS
24 Tiép nhan, xtr Iy hd so tha tuc céng bd hop quy Thong big;(i:ép nhan trong 05 ngay Pho?lighan GD. B4 Minh Tuéan
thirc an chan nudi (néu co) cong van tra 15 lam viéc PGD. Lé Trung Can
Tiép nhan, xtr Iy hd so dé nghi cap/ cap lai gia i4y chimg nha .| Phong Cha .
1P han, xi &y 0o sc.’Ade nem £ap / cap algay Gidy ching nhan 1 44 35 ngay ong Chan Gb. b6 Minh Tuéan
25 |chtrng nhan du diéu kién san xuat thirc an chan nudi, hodc lam vide nuoi PGD. L& Trune Cin
cap/ cap lai GCN du diéu kién chan nudi (néu co) cong van tra 16 - : g
. A ‘ PN Phong Chan
banh gia co s du diéu kién san xuat thuc an chan nudi cong | . , , .-
) \ ’ Bién ban danh gia; \
26 ty C phan Kién Ha ién ban danh gia; |thang 11/2023 nuol PGD. Lé Trung Cin
RS S x n Phong Chan
Danh gia giam sat diéu kién san xuat TACN cua cong ty CP 3 , n
27 : ' Co hang 11/202 nuoi 3
Mavin Austfeed one vam thang 11/2023 uo PGD. Lé Trung Can
A . . : . Phong Chan
T6 chirc chirc gia h, binh tuyén da ] . N 3
28 ,(ic e chue g}am dinh, binh tuyén dan gia sc Bién ban thang 11/2023 nuoi PGD. Lé Trung Can
giong tai 2 huyén
Trinh UBND tinh phé duyét Dé cuong D& an "Phét trién chin
nubi tuan tha Luat Chan nubi; phat trién theo hudng chan nuoi Phong Chan X R
29 tap trung, kinh té tuan hoan, hudng hitu co va quy hoach giét To trinh thang 11/2023 nuoi GD. D6 Minh Tuan

md gia slc, gia cam tap trung giai doan 2023-2030, dinh
hudng dén nam 2040"

PGD. Lé Trung Can




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
Kiém tra hd so, chimg tir cac ho tham gia D& &n phaét trién Phong Chin
30 [chan nu6i an toan sinh hoc, chin nudi VietGAHP dam bao | Hé so, chimgtr  |thang 11/2023 nuoi PGD. Lé Trung Can
ATDB, ATTP va BVMT nam 2023
2 ; A A . Phong Chan
Kiém tra chat lugng trong thirc &n chan nudi trén dia ban tinh . . N . N
’ : Co an, ké hoach .
31 Hung Yeén nam 2023 (Dot 2) ong van, k¢ hoach [thang 11/2023 nuol PGD. Lé Trung Can
2 A 1en . A s a e bx Phong Chan
32 Kiém tra} dlevu kién chan nudi cac trang trai trén dia ban tinh Cong vin, ké hoach [thang 11/2023 UG PGD. Lé Trung C An
Hung Yén nam 2023
Tiép tuc hudng dan cham séc vuon nhan sau thu hoach; cac
33 |loai cdy an qua chwa cho thu hoach dam bao ning suit chat Tuyén truyén Thang 11  |Phong Trong trot|  PGD. Lé Trung Can
lugng, ATTP
Xay dung va hoan thién Dy thao B0 céo két qua san xuét , . . \ X e
4 TE . Du thao Bao ca Thang 11 |Phong T PGD. Tra
3 nong nghiép ndm 2023; ke hoach san xuat vu Xuan nam 2024 a0 B0 co ang ong Trong trot| PGD. Nguyen Van Trang
35 [Tdong hop tién do san xuat ndng nghiép, dinh ky va bat ky; Tién do Thang 11  |Phong Trong trot| PGD. Nguyén Vin Trang
36 1o chu;c hoi nghlﬂdauAbU ’dan%l'gla hiéu qua mo hinh dng dyng Hoi nghi Thang 11  |Phong Tréng trot] PGD. Nguyén Van Trang
Nano tong hgp trén cdy c6 mui
Chi dao hd tro noi dung ghép cai tao, tr@)ng méi theo két qua L a Théng . N X oo ,
: T . : . Két qua hd t )
37 nghiém thu va vin ban dé nghi ctia dia phuong (néu cd) o ne 10,11,12 Phong Trong trot} PGD. Neuyen Viin Tring




Thoi gian yéu

N N . X cau cua o . . Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
T6 chirc hoi nghi dau bo danh gia md hinh khao nghiém giéng o . . N X s
. ) . i Hoi ngh Thang 11 |Phong T trot| PGD. N T
38 ngd maéi vu Pong nam 2023 (du an khao nghiém) ornen ang ong Trong trot) PG guyen Van Trang
Kiém tra viéc thuc hién chinh sach hd tro san xuit néng S ,
N A 4 . R Bién ban kiém tra, Thang . N X e ,
39 |nghiép linh vuc trong trot, dé xuat nam 2024 cua cac huyén, 4 xuit ha Phong Trong trot| PGD. Nguyén Van Trang
> , ¢ xuat ho trg 10,11,12
thi xa, thanh pho
40 Eﬁglzlnytgﬁﬂf ign tich thye hign BE an Hifu co, t6 chirc ho trg Bién ban nghiém thu Thﬂ’glgo’ Phong Tréng trot] PGD. Nguyén Vién Trang
41 |[Kiém tra danh gia ning suat ciy an qua cta cac dia phuong Van ban Thang 11,12 (Phong Trong trot| PGD. Nguyén Vin Trang
42 C{n dao klemAtra t{len ,kha! t,hl_rc h1’¢n cac mo hinh san xuat Céc mé hinh Nam 2023 |Phong Trong trot| PGD. Nguyén Van Tring
trong trot vu dong cua céac de an, du an
T6 chirc danh gia, nghiém thu md hinh tmg dung TBKT trong ek el hiy aus
43 |cham soc dé nang cao ning suit, chat luong cdy an qua trén n rﬁ%amfﬁ aua Théang 11,12 |Phong Trong trot| PGD. Nguyén Vin Trang
dia ban tinh
44 DPén déc Co quan S& va cac don vi truc thudc ra soat, dbi H3 so. chitne tir Thana 11 Phong Ké hoach Gb. b4 Minh Tuan
chiéu céc nhiém vu chi nim 2023 e g -TC - TTNN
45 Tham muu thdm dinh ké hoach, dy toan, cac nhiém vu chi Co Quyét dinh Thana 11 Phong Ké hoach Gb. b4 Minh Tuan
quan S& va céc don vi truc thude nim 2023 yerdl g ~TC -TTNN




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
Béo c4o tinh hinh thu, chi Quy Phong chdng thién tai thang ny Phong Ké hoach |  GP. B4 Minh Tuén
B :
46 1112023 4o céo 25/11/23 _TC - TTNN
47 |Thuc hién kiém tra du toan, hd so chi thudong xuyén, cac Bé 18 <o chitn ti P L Kéhoach| GB. P Minh Tuan
4n, Dy 4n thang 11 nam 2023 > ching g _TC -TTNN
Chi dao, d6n dbc cac nhiém vu thudc cong tac quy hoach, ké . , Phong Ké hoach GD. 6 Minh Tuéan
0, cm Vi 0 . Vinb :
48 hoach, thong ké nganh dugc phan cong phu trach anban Thang 11 -TC -TTNN
49 C}luyer} luong, BHXH, BHYT, KPCP thang 11 cho CBCC Danh séch 15/11/23 Phong K¢ hoach Gb. Bo Minh Tuén
dang ky han -TC -TTNN
Tham gia cac chuong trinh xUc tién thuong mai do cAc tinh, ) Phong K¢é hoach GP. b6 Minh Tuin
P : Vin b :
50 |thanh phé 6 chic anban Thang 11\ 1¢ 1TNN
51 |Tham muu t6 chirc cac 16p tap huan do phong cha tri thyc hién| Quyét dinh, HP... Thang 11 Plfo_lr_lg If?l_l_ll_olj [(ijh GD. DO Minh Tuan
A . Phong Ké hoach |  GB. P4 Minh Tuan
To kh :
52 |Bao cao phi, 1¢ phi o khai 30/11/23 “TC - TTNN
Tuyén truyén Dé an tai co cau nganh ndng nghiép, két qua
thuc hién Nghi quyét s6 010-NQ/TU cua Tinh uy vé chuong L Phong K¢é hoach GD. B6 Minh Tuan
j j : . ; H d ’
53 ltrinh thuc hién co céu lai nganh nong nghiép gén vi Xy dung Hone aam U231 3¢ S TTNN

NTM nang cao, NTM kiéu miu tinh Hung Yén




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
54 |Lap, déi chiéu sb tién giri cac tai khoan tai Kho bac Nha nuoe | 6 sich, déichidu | 10/11/23 |Frong Kehoach | Gb. Do Minh Tuan
-TC -TTNN
Thue hién thAm dinh diéu chinh thiét ké ban v& thi cong va du Phan
55  |toan xay dung cong trinh Xay dyng, nang cip tram bom Ngoc Van ban Théng 11 g PGD. Nguyén Vin Kinh
A RSO QLCLXDCT
Lam, thi xa My Hao
56 Kiém tra Yi@c ttlu nop quy phong chong thién tai tai mot sO | Cac biég})én lam Théng Thanh tra Sé Gb. b6 Minh Tuan
doanh nghié¢p trén dia ban tinh viée 12/2023
57 Trién khai kiém tra diéu kién san xuat, kinh doanh, chat luong | Cac bién ban lam Thang Thanh tra Sé GP. S Minh Tuéan
gidng cdy trong, phan bén vu dong xuan 2023-2024 vige 12/2023
A A . . F . X Céc béo céo, cong . X a1 A
58 T}m’c hlgn cong tac phap ché, cong tac PCTN theo Ké hoach vin gop § d thio Théng Thanh tra Sé Gb. DoAMmh Tualn
da ban hanh VBPL 11/2023 PGD. Lé Trung Can
Xay dung béo céo san xuit néng nghiép va xay dung ndng ey Tuén thir 4 5 . \ - .
: : : B _
59 thon mi théng 11 nam 2023 4o cdo Théng 11 Van phong S¢ Gb. b6 Minh Tuan
60 | Phan b tién dién, tién nudc sinh hoat thang 11 Quyét dinh Théang 11 Van phong S¢ GP. b6 Minh Tuan
61 Bao cao tinh hinh thuc hién nhiém vu cua cac phong, ban, don Bé.l:li ::I?lg Vl:lqp 97/11/23 Van phong S6 GD. D3 Minh Tuan

vi, cac nhi€ém vu do UBND tinh, chu tich UBND tinh giao




Thoi gian yéu

N R . i 2 cau cia o . , Ghi
TT [Noi dung céng viéc San pham nhi¢m vu dit Don vi thye hi¢n Lanh dao phu trach chu
ra
Téng hop Két qua danh gid cia cdc PGD va Trudng Cac N . < . . X\ A
j Théng b .
62 phong, ban, don vi truc thude Thang 10 nam 2023 ong bao Théang 11 Van phong S& GD. b6 Minh Tuéan
63 |Xay dung K& hoach trong tdm cua co quan thang 11 nam 2023 Ké hoach 5/11/23 Van phong S& GB. 6 Minh Tuéan
64 |Thuc hién ra soat, kiém soat Thu tuc hanh chinh ciia S& Thang 11 Van phong S¢ GD. b6 Minh Tuan
g5 |Chi dao kiém sodt thi tyc hanh chinh, rién khai co ché mot | oo qeo \oipan | Thang 11 | VanphongS6 | GB. DS Minh Tuan
ctra, mot cua lién thong va thyc hién trén moi truong mang
66 ThL_l:C hién cbng tac can bo, dao tao, boi dudng thi dua, khen Van bin Théng 11 Van phong So GD. D& Minh Tuan
thudng
67 |Trién khai cong tac nang luong thudng xuyén dot 2 nam 2023 Vin ban Thang 11 Van phong S¢ GP. b6 Minh Tuin
68 gggf khai cOng tac danh gia, xép loai can bo, cong chire nam | Thang11 | VanphongSé |  GP. D3 Minh Tuan
Lam th iép doan cong tac nudc ngoai vao 1am viéc tai S¢ . 0\
69 a; t ,u tuc tiep doan cOng tac nuGe ngoal vao lam viee tai So Cong van Théng 11 Vian phong So GD. b6 Minh Tuéan
(néu co)
70 |Thuc hién cac nhiém vy cia Van phong Pang ty So Nong Van ban Thang 11 | Vanphong So |  GD. B3 Minh Tuan
nghiép
71  |[Thuc hién cong tac thanh toan cua Co quan S¢ Quyet dinh; Hop Thang 11 Van phong S¢ GP. b6 Minh Tuan

ddng, ...




Thoi gian yéu

TT  [N@i dung cong vige San phim nhicéamu f]:;adét Don vi thyc hi¢n Linh dao phu trach (;’:I'J
ra
uan ly, cap nhat tin bai trén cac trang thong tin cua S Non . . g . XA xs A
72 Q N y . AP g g g g Tin bai Thang 11 Van phong S¢ Gb. b6 Minh Tuan
nghi¢p va PTNT
Quan Iy, cap nhat sb liéu b4o cao trén phan mém théng ké Bo
73 [Nong nghiép va PTNT; cac phan mém dung chung cua tinh; | Sé liéu; quantri PM [ Thang 11 Van phong S& GD. b6 Minh Tuan
phan mém HO so, tai liéu cua Sé.
Quan Iy co so vat chat, try s& 1am viéc, bao vé, nha an, don
dep vé sinh; phuc vu cac cudc hop truc tiép, truc tuyén; chi , , g . , X .
74 P T Pht AR E) : P o 1y . Quan trj Théang 11 Van phong So Gb. b6 Minh Tuan
dao b phan lai xe; quan ly stra chira trang thict bi cong ngh¢
thong tin...
Tiép nhan, xu ly, luan chuyén, cap nhat vin ban di, dén trén
75 |Phan mém QLVB va PH; phan bo bao chi cia co quan; quan Vin ban Thang 11 | Vin phong Sé GP. b6 Minh Tuan

1y, st dung, khai thac tai liéu luu trir cua Co quan.

C4c nhiém vu ddt xuit, phat sinh dwoe giao theo su phan
cong ciia Lanh dao cép trén

Noi nhgn:

- SO Noi vu (dé t/d);

- Lanh dao S¢;

- Cac phong, ban, don vi tric thudc;
- Luu: VT, VP.
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